Knowledge Center — How To (Survey Statistics Report)

Step 1: Follow this trail: Home >> Administration >> Reports Console

Step 2: Type in survey, click contains in the search type, and the click search:

Reports Console

Manage and run standard reports. Create, manage and run custom reports, and ir

Search

Zimple Search | Advanced Search | Archived Scheduled Reports
To perform a search, enter keywords in tﬁe Searc it el Se?ect itermns fram
Search link to select criteria to further refine the .

Search Text

|suwe-,-'
Search Type ||:-:|ntains V| 2

é 3

Step 3: Click on Survey Statistics:

Reports Console

Manage and run standard reports. Create, manage and run custom reports, and import ad hoc repons (if the system contains this feature

Search

Simple Search | Advanced Search | Archived Scheduled Repaorts

To perform a search, enter keywords in the Search Text field. Select items from other search criteria options to refine the results and the
Search link to select criteria to further refine the results.

| - Create
Search Type

Search Text

Search

Records found: 1

Survey Statis

it enables Administrators and authorized course and content managers to view results from

o, .
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Step 4: Click Select:

Survey Statistics

O Survey Statistics

Mo Rating Available

/LDCEIE : = English (United States)

completed by users.

This report enables Administrators and authorized course and content managers to view re

from surveys (both stand-a

Step 5: Type in VDSS for the search text, and then type contains in the search type, the click search.

This will provide you with all VDSS surveys:

Survey Statistics

Search

1
To perform a search far a survey, type keyword Search Text field. §
to the survey for which you want to run a repo click Select.

Sea rch[}@xt | vdss

search Tye CTTETTNN v/ 2

e
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Step 6: Click on the circle, which corresponds with the survey you want to populate, then hit select:

Survey Statistics

Search

To perform a search for a survey, type keywards in the Search Text field. Select a
to the survey for which you wantto run a repor, and click Select.

Search Text

|'v'|j53

Search Type | contains b

Records found: 8
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YOS3 - FINT016 eVA User Training Survey

WOBES - FINT1017 Small Furchase Card Survey

v

<

& (WDSS-FIN1018: FAAS Accounts Payahle Training Survey
& |VDSS-FIN1020 Adoption Assistance - Getting It Right!
L]

WOSS - FINA021 LASER Survey Evaluation

35- SIlhjen:t Matter Expert Survey

®0|0(0|C|0
e e e e e

WOSE Online CommonHelp Survey

O
=
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&) © © \VDSS Standard Training Event Survey
[ serect] <— 2

Step 7: Type in the course number in the search text, select contains in the search type, then type in

appropriate section start and end dates, and select the appropriate choice in the delivery method. Then
click search:

Survey Statistics

Search Content
To perform a search, enter I{eﬂ-x-‘o@s inthe Search Text field. Select items from other se
Search link to select criteria to further refine the results.

Survey Title VD25 - Subject Matter Expert Survey
Search Text | smednd

Search Type | Contains Vl 2
6 Section Start Date (54,2013 [EE 1200 am 3
Section End Date (g/5/2013 E Midnight 4
Bacik
[ search [l 5acx | S

Page 3 of 4



Knowledge Center — How To (Survey Statistics Report)

Step 8: Click on the select box if you want all classes within this timeframe, or click the + sign to pick

individual events:

Records found: 1

Click the + sign if
you want to pick

ining Child and Family Teaming

individual

Step 9: Click run report.

Survey Statistics

Click run

rvey Title
Content

V Start Date
End Date

Run Report

icate the parameters forthe report you want to run. Then click Bun Report to run the report (o

YDSE - Subject Matter Expert Survey
YDES3-SMEDD4: Implementing and Sustaining Child and Family Teaming (#3)

5112013 B 12:00 AM

GIE2013 [EH Midnight
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